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IHo10:xeHue
0 WIKOJIbHOM OHOJIHOTEKEe
1 O0wue NoJI0KEHHUS.

1.1 Hacrosaume Ilonoxenune paspaboraHo Ha OCHOBe 3akoHa Poccuiickoit
®enepauun «O6 obpasoBanum» ot 29.12.2012 Ne 273-®3, 3akona Poccuiickoi
denepatun « O GubmmoreuHoM gere» oT 29.12.1994r. Ne 78-®3 (pen. Ot
27.12.2009r), Ilpumepnoro Ilomoxenust o Oubnuoreke 006pa30BaTENIHLHOIO
yupexaends» MunucrepctBa  OO6paszoBanus  Poccuiickoit  @enepauuu  OT
23.03.2004r. Ne 14-51-70/13, Ilucema MunucrepcTBa obpasoBaHust Poccuiickoi
Menepaunu « O co3qaHUU MEIMALEHTPOB 0OPa30BAaTENbHBIX —YYPEKACHHH» OT
04.01.1995r. Ne 5/11,DenepanbHpiM 3akoHOM 0T 25 mrons 2002r. Ne 114-03 « O
IPOTUBOICHCTBUH IKCTPEMUCTCKOH NeATENLHOCTH

1.2 TlonoxeHue SBISETCS JOKAIBHBIM aKTOM MYHHLHUIIAIBHOTO OOKETHOIO
06111e06pa30BaTEILHOTO YUpexKeHUs cpesiHeil 00imeobpa3oBaTebHON WKOIBI No
175 r.o. Camapa. (nanee-MBOY COILI Ne 175), onpenensier ypoBeHb TpeGoBaHUH
K OMOIHOTEKE KakK K CTpyKTypHOMY noapasnenenuto MbBOY COIII Ne 175.

1.3 bBubnuoteka siBnsercs cTpyKTypHbiM noxpaszneneHueM MBOY COII Ne
175,y4acTBYIOIMM B y4eOHO-BOCIIUTATEILHOM MPOLECCE B LENSIX obGecreueHus
mpaBa yYacTHHKOB 00Opa30BaTeIbHOro Ipolecca Ha OecIulaTHOe MOJIb30BaHHEe
0160 TEeYHO-UH(OPMALIMOHHBIMUA PECYPCAMH.



1.4. llesirenprocTs 6ubanorekn MBOY COILL Nel75 (nanee -6ubnnorexa)
OpraHM3yeTCs M OCYILECTBIISETCS B COOTBETCTBHM C POCCHHCKMMHU KyJIbTYPHBIMH U
06pa3oBaTebHBIMU TPAIHIMAMH, & TAK XKE CO CI0XKHUBIIUMCS B ob1ecTBe
MICONOTMYECKIM ¥ MOTMTHYECKUM MHOrooOpasreM. O6pasoBatebHas 1
MpocBeTUTENbCKask pyHKIMsA OuOIMoTeKH Oa3MpyeTcs Ha MaKCUMAIIbHOM
MCIIOJIBb30BAHMH JOCTIIKEHHH 001IeCTBEHHOM KyIbTyphl. OOecredeHHOCTh
OUOIMOTEKH y4eOHBIMH , METOJIMYECKMMH U CIIPAaBOYHBIMH JIOKyMCHTaMH
yuuThiBaeTcs npu mniensuposarnt MBOY COL Nel75.

1.5. Lenu 6u6nuorexn MBOY COIL Nel75- popmupoBaHie 00LIeH KyIbTypbl
JIMYHOCTH 00YUaIOLIMXCSl HA OCHOBE YCBOEHHS FOCY 1apCTBEHHBIX
06pa3oBaTesbHBIX CTAHAPTOB, COlePKaHus 00111e00pa30BaTEbHBIX IPOrPaMM,
WX aJIanTanus K )KU3HU B 00IIeCTBe, BOCIIMTaHWE IPaXKAaHCTBEHHOCTH,
TPyYI0JIF00HS, yBaKEHHS K IIpaBaM U cBOOOAaM 4eIoBeKa, JF00BHU K OKPY’KaroLIEeH
npupoze, Poamne, ceMbe, HOpMHUPOBAHHE 3710POBOTO 00pa3a KU3HH.

1.6. BubnuoTeka pyKOBOJICTBY€ETCSL B CBOGH NeATEIbHOCTH (esiepanbHbIMU
3aKOHAMH, yKa3aMu ¥ pacriopsbkeHusmu [IpesuaenTa Poccutickoit @enepaiuu,
[10CTAHOBJEHUAMH 1 pacriopskenusivu [IpaButensctsa Poccuiickoit denepainy u
WCTIONTHUTEIBHBIX OpraHoB cyObekToB Poccuiickoit deepaiiu, pelieHusIMH
COOTBETCTBYIOILErO OpraHa ynpasieHus 00pa3oBaHieM, yCTaBOM MBOY COI
Nel75.

1.7.JlesTenbHOCTD GUOIUOTEKHM OCHOBBIBAETCS HA MPUHIIMIIAX JI€MOKPATHH,
ryMaHH3Ma, OO1Ie/[0CTYTHOCTH, PHOPUTETA OOIIIEIeIOBEHECKUX [IEeHHOCTEH,
rpaXkIaHCTBEHHOCTH, CBOOOIHOTO Pa3BUTHS IMIHOCTH.

1.8.B 6ubamnoTeke 3anpeiiaeTcs U3JaHiue U paclipoCTPaHEHHE TEYATHBIX, ayIMO
-ayJMOBHM3YabHBIX U MHBIX MaTEPHAJIOB, COJEPXKAIINUX XOTS OBl OJTUH U3
IPHU3HAKOB, TIPE/lyCMOTPEHHBIX YacThIO MEPBOii cTaThi 1 deepaibHOro 3ak0Ha 0T
25 mronst 2002 1. N 114-®3 "O npoTuBoAeCTBHN SKCTPEMUCTCKOM
NesTeTbHOCTH", He JI0MyCKaeTCs Haluuusl 9KCTPEMUCTCKUX MaTepHUallos,
PU3EIBAIONIMX K OCYIIECTBIICHHIO IKCTPEMHUCTCKOM IeATEIbHOCTH 1100
06OCHOBBIBAIOIIMX MM ONPAB/IBIBAIOLINX HEOOXOAUMOCTD OCYIECTBICHHUS

TaKOM esITeIbHOCTH, MyOIMKaluii, 000CHOBBIBAIOIIMX HIIH ONIPAB/IbIBAIOILMX
HaIMOHAIBHOE U (MJIH) PACOBOE IPEBOCXO/CTBO JIMOO ONpPaB/IBIBAIONINX IPAKTHKY
COBEpILEHHs] BOSHHBIX MJIM HHBIX TIPECTYIICHUH, HAalIPaBJICHHBIX Ha IOJTHOE WK
YaCTHYHOE YHUUTOKEHHE KaKOH-TH00 STHUIECKOH, COLMAJIbHOM, PacOBOH,
HAIMOHAJIBHON MM PETMIHO3HOM rpymisl. B momernenuy 6ubInoTeKH
pasmemaetcs PesiepabHBblil CIIUCOK IKCTPEMUCTCKOH TUTEPATYPEI,
yTBEpIKIEHHbIH (eepatbHBIM OPraHOM UCIIONHUTENIbHON BIaCTH, 3arpelieHHON K
pacrpocTpaHeHHI0 Ha TeppuTopun Poccuiickoit Ddenepaluuy.



1.9.TTopsiiok focTyna K 6uGmroTedHbM GOHAAM 1 APYroH OuOIMOTEeYHON
UH(OPMALIUH, TIepedeHb OCHOBHBIX YCIIyT M YCIIOBHS UX MPEAOCTABICHHA
6ubIHOTEKaMH OnpesiensioTes B [IpaBuiax Mmojib30BaHus OMOIHOTEKOH

1.10.0prauu3anys 06¢y)XKMBaHUs Y4aCTHUKOB 00pa30BaTeIbHOTO Npouecca
[POM3BOIUTCS B COOTBETCTBUM C IPABHIIAMU TEXHUKHM O€30TIaCHOCTH K
[IPOTHBOIOKAPHBIMH, CAHATAPHO-THTHEHHYECKAMH TPEOOBAHUAMU.

2.0cHOBHbIC 32/1a9H

2.1 OCHOBHBIMHM 3aJa4aMi OUOIMOTEKH SBIISIOTCS

a) obecneyeHre yqacTHUKaM 00pa3oBaTesIbHOIO pouecca —o0yyJarommmcs,
MeJIarorHueckiM paboTHHKAM (Jajiee -[I0JIb30BaTeNsIM) —/10CTya K HpopMaluH,
3HAHUSIM, UEAM, KYJbTYPHBIM IIEHHOCTSAM [TOCPEICTBOM HUCTIONIL30BAHUS
6ubmoTeuHo-nHMpopMalMonHbIx pecypcoB MBOY COILLL Nel175

Ha pasIIMYHBIX HOCUTENSAX: OyMaKHOM (KHWKHBIA (OHI, (OH/I MEPHOUYECKHX
usnauuit); mdposom (CD-1K1CKH); KOMMYHUKATHBHOM (KOMITBIOTEPHBIE CeTn) U
WHBIX HOCUTEIISAX,

6) BOCTIMTaHKeE KyJIBTYPHOTO M IPKIaHCKOTO CaMOCO3HAHHS, TIOMOLb B
CONMATIN3AINH 00YUaOIIErocs, Pa3BUTHU €r0 TBOPYECKOIo NOTEHIIHANA;

B) GOPMUPOBAHKE HABBIKOB HE3aBUCHUMOTO OMOIMOTEYHOrO MOIB30BATENS:
oGydeHHe IOUCKY, 0TOOpY ¥ KDHTHYECKOH OLleHKe HH(DOpMAIIHH;

r') COBEpIIEHCTBOBAHUE NPEIOCTABISEMbIX OMOIMOTEKOH yCIIYT Ha OCHOBE
BHE/IPEHHS] HOBBIX HH(MOPMAIMOHHBIX TEXHOIOTUH U KOMITBIOTEPH3alIH
GUOIHOTEYHO-NH(POPMAIIHOHHBIX MPOLIECCOB, HOPMUPOBAHUE KOM(pOpPTHOM
OUOIHOTEYHON CPEJIBI.

2.2.C60p, HaKoTIeHHe, 00paboTKa, cHCTeMaTh3alks HHPOPMAIMH 1 I0BEACHHC ee
J10 TOJI30BaTEIs.

2.3. KoMmbpioTepHas Katajiorusauus 1 06paboTka HH(GOPMAIMOHHBIX CPEICTB.

3. OcnoBHbIe PYyHKIHH OHOTHOTEKH

JIst peanu3aiiu OCHOBHBIX 3a/1a4 OubinoTeKa:

3.1. ®opmupyet PpoHA GUbIHOTEUHO-HH(POPMAIMOHHBIX PECYPCOB
00111e00pa30BaTEIBHOIO YUPEIKACHHS:

* KOMILIEKTYET YHUBEPCAIbHbIN (OH/T yueOHBIMH, Xy10/KECTBEHHBIMH, HaYYHBIMH,
CIIPAaBOYHBIMH, T1€JarOTMYECKUMHU 1 HAYYHO-TIOMYJIAPHBIMU IOKYMEHTaMH Ha
TPAJMIMOHHBIX 1 HETPAIMIIHOHHBIX HOCUTENSX HHPOPMALIMHU, YIUTBIBAS
deepanbHble MepedHn yuebHnKoB, deepaabHbIi CIIHCOK OKCTPEMHUCTCKOM
JIUTEpaTyphl, 3alPeIeHHON K pacpOCTPaHEHUIO Ha TEPPUTOPHH Poccuiickoit
deiepallvy , B COOTBETCTBUH € y4eOHBIME MPOrPAMMaMH IIKOJIBL;



* ortosiHseT GoHI UHGOPMAIMOHHBIMU pecypcaMu ceTu MHTepHeT, 6a3amMu 1
OaHKaMM JaHHBIX IPYTHX YUPEKIACHUH U OpraHu3alHii;

* akKyMysupyeT GpOoHI JOKyMeHTOB, co3aaBaembix B MBOY COILI Nel75
(myOnukanmid 1 paboT Me1aroros, Jy4IIUX HAyYHbIX paboT U pedeparoB
oOydJarommxes 1 Jip.);

* OCYIIECTBIISIET pa3MellleHHe, OPraHNu3al|I0 U COXPAHHOCTh JOKYMEHTOB,;

3.2. O6ecnieunBaeT oOy4JaromMXCsl y4eOHOM IuTepaTypoi (MCKIIo4asi JOKyMEHTBI
0JIHOPA30BOT'0 UCIIOJIH30BAHMS) B COOTBETCTBUU C YUEOHBIMH TUIAHAMMU IIIKOJIBL.

3.3Co3naet HH(MOPMAILIMOHHYIO MPOILYKIIHIO:

* OCYILECTBIISIET aHAIMTUKO-CHUHTETHYECKYIO NepepaboTKy UH(OpMaLuy;

* OpraHu3yeT U BeJleT CIPaBOUHO-OMOIMorpaduuecKuil anmnapar: Katajioru
(anndaBUTHBIN, CUCTEMATUYECKHH ), KAPTOTEKH (CHCTEMAaTUYECKYIO0 KapTOTEKY
cTarei, TeMaTUYeCKUe KapTOTEKH ), JIeKTPOHHBIN KaTaJlor;

* pa3zpabarbIBaeT peKoMeH1aTellbHble Oubauorpapuyeckue nocooust (CIUcKHy,
0030pBI, yKa3aTesau u T.11.);

* obecrieunBaeT HHGOPMHUPOBAHHKE TT0JIK30BaTeNel 00 HHPOPMALIMOHHOM

NPOIYKLHH;

3.4. OcymectiseTr auddepeHInpoBaHHOe OUOIMOTEYHO-UH(DOPMALIMOHHOE
o0cmy)XuBaHHe 00y4YarOLIUXCS:

* NIpeIoCTaBIIsieT UH(MOPMAIMOHHBIE PeCypPChl Ha Pa3IMYHBIX HOCUTENSIX Ha OCHOBE
M3yUeHHsI UX HHTEePeCOB U MH(OPMALIMOHHBIX NOTPeOHOCTEH;

* CO3/1a€T YCJIOBUS JISl peaM3allii CaMOCTOsITEIbHOCTH B 00y4YeHNUH,
Mo3HaBaTeIbHOH, TBOPUECKOM JesITeIbHOCTH C ONOPOM Ha KOMMYHHMKALIMIO;
CIOCOOCTBYET Pa3BUTHIO HABBIKOB caM00Oy4eHHUsl (ydacTHe B CETEBBIX
OJIUMITHA/IaX, TEIEKOMMYHHUKAIIMOHHBIX IPOEKTAaX B CUCTEME JIUCTAaHI[MOHHOT'O
o0y4eHus);

* opraHu3yet oOy4eHHe HaBbIKaM HEe3aBHCUMOro OMOIMOTEYHOrO 110JIb30BaTENs U
notpedures HHGOPMAIUH, COJIEHCTBYEeT HHTErPALlMK KOMILJIEKCa 3HAaHUM, yMEHUN
¥ HaBBIKOB pabOThI ¢ KHUIOW U MH(pOpMaIUei;

* OKa3bIBaeT HHMOPMALIMOHHYIO TTO/IEPIKKY B PEILIEHUH 3a/1a4, BOZHUKAIOIINX B
npoiiecce ux yueOHol, camooOpazoBaTeIbHON U JOCYTOBOW J€ATEIEHOCTH;

* OpraHu3yeT MacCcoBbIe MEPOIPUSITHS, OPUEHTUPOBAHHbIE HAa pa3BUTUE OOILEH, U
YUTATENBCKON KyJIbTYpPbl IMYHOCTHU, COAEHCTBYET PA3BUTHIO KDUTHYECKOTO
MBILLICHHUS;

* COJICMCTBYET 4WiIeHaM Ie1arOrMyeckoro KOJUIEKTHBA U aJIMUHUCTPAIIMH
yUpex/IeHUs] B OpraHu3alliy 00pa3oBaTesIbHOIO Npoliecca U Aocyra 00y4aronuxcs
3.5. OcyutectBisier nuddepeHnnpoBanHoe OUOIMOTEUHO-MH(DOPMALIMOHHOE
o0cy)KMBaHHe Nearorndeckux paboTHUKOB:

¢ BBISBJIISICT I/IHq)OpMaLII/IOHHble HOTpGGHOCTI/I U YIIOBJIETBOPSAET 3aIIPOCHI,
CBs3aHHBIC C O6yquI/ICM, BOCIIUTAHUEM U 3JOPOBLEM IleTeﬁ;
® BbIABIISICT HH(bOpMaLII/IOHHLIe HOTpe6HOCTI/I U YIOBJICTBOPACT 3aIlIPOCHI B obnacTu



NeJJaroruyeCKUuX MHHOBALIMK U HOBBIX TEXHOJIOTHH;

* cozieiicTBYET MPO(heCCHOHAIBHOM KOMIIETEHIMH, TOBBIIICHNIO KBATU(HKALHIH,
NIPOBEJCHUIO aTTECTALUH;

* co3/aeT OaHK Megaroruueckoi HHGpopMalu Kak OCHOBBI €JIMHON
UHPOPMAIMOHHOH CITykKObl 00111e00pa30BaTEIBHOIO YUPEXKIEHHS], OCYIIECTBIISET
HaAKOIUJIEeHHE, CUCTeMAaTHU3aI|I0 HH(QOpPMALIMU 110 MIPeIMETaM, pa3jiellaM U TeEMaM;
* OpraHu3yeT JOCTYI K OaHKy IeJaroruueckoit nHpopMaLuu Ha JII0ObIX
HOCHTEJISIX; IPOCMOTP 3JIEKTPOHHBIX BEPCUM NEAArornyecKux U3IaHm;
OCYIIECTBIIAET TeKyllee HHPOpMUpoBaHUe (IHU HH(DOPMALUU, 0030pbl HOBBIX
MOCTYIUICHUH ¥ myOJMKaiuil), uHGOoOpMUPOBaHHE PYKOBOJCTBA
00111e00pa30BaTENBHOrO YUPEKICHHS 110 BOIIPOCaM yIIpaBIIeHUs
00pa3zoBarebHbIM IIPOLECCOM;

* CIIOCOOCTBYET MPOBEICHHUIO 3aHATHI 10 (OPMUPOBAHUIO HHPOPMAILIMOHHON
KyJIbTYPBI; SIBIIsIETCs: 6a30i [UIs TPOBEICHUS MPAaKTUYECKUX 3aHATHI 110 paboTe ¢
MH()OPMAaLIMOHHBIMU PECypCaMu;

3.6. OcymectBisieT audhepeHIHpOBaHHOE GUOINOTEYHO-UHPOPMALIMOHHOE
00ciy)KMBaHHe poiuTeNeil (MHBIX 3aKOHHBIX IpeJicTaBUTeNeH ) 0OyJaromuxcs:
* YJIOBJIETBOPSIET 3aIIPOCHI MOJIb30BaTeNei U UH(POPMHPYET O HOBBIX
MOCTYIUIEHUSIX B OMOIHOTEKY;

* KOHCYJIBTHPYET 10 BOIIPOCaM OpraHu3alliy CEeMEHHOT0 YTEHHs, 3HAKOMMT C
uH(OpMaIei o BOCIUTaHUIO JeTeH;

* KOHCYJIBTUPYET 110 BOTIpOcaM y4eOHBIX U3/1aHUM 11 00ydarommxcs.

4. Opranusanus 1esiTeJIbHOCTH OHOTHOTEKH

4.1.bubnuoTeka BKJIIOYALT CIeIyIOIHe OTAENbl: ADOHEMEHT, YNTAIbHBIN 3all.
bubnuoreuHo-uHGOpMaMOHHOE 00CIy)KUBaHUE OCYLIECTBIIAETCS Ha OCHOBE
O6ubIMOTeYHO-MH(DOPMAIIMOHHBIX PECYPCOB B COOTBETCTBUH C TOCY1apCTBEHHBIMH
00pa3oBaTelbHBIMHU CTaHAapTaMH, y4eOHBIM U BOCIIUTATENbHBIM I1anaMu MBOY
COIII Ne175, mporpaMMam#, IIPOEKTaMHU | TNIAHOM paboThl OUOIMOTEKH.

4.2. CrioHCOpCKasi TIOMOILb, TTOTyueHHasi OMOIMOTEKOH B BUJIE LIEJIEBBIX CPEJICTB
Ha KOMIUIEKTOBaHue (hOHIA U 3aKyIKy 000py10BaHUs, HE BIIeUYeT 3a co00i
CHH)KEHHSI HOPMATHBOB ¥ (MK ) aOCOMIOTHBIX pa3MepoB (PMHAHCHPOBAHUS U3
Oropkera. JleHe)KHbIe CpeICTBa 3a CAaHHYI0 OUOIMOTEKON MaKyIaTypy
pacXo/yroTCs Ha yJIydllIeHHe MaTepualbHO-TeXHUIECKOH 0a3pl

OMOIMOTEKH, TIOAMKCKY MPO(ECCHOHATBHBIX U3aHUH, KOMIIEKTOBaHHE (OH/a
JIOKYMEHTOB.

4.3. B uensx obecriedeHus MoJIepHU3aUH OMOIHOTEKH B YCIOBHUSAX
nHdopMaTU3aKu 00pa30BaHUs U B IPe/ieNax CPECTB, BbIAEIAEMbIX
yapemurensimi, MBOY COILI Nel175 obecrieunBaeT 6MOIMOTEKY:



* HEOOXOIMMBIMHU CITY>KeOHBIMH U TIPOU3BOJICTBEHHBIMU [TOMEIEHUSIMU B
COOTBETCTBUH CO CTPYKTYpO# OMONMOTEKH U HOPMATUBAMHU I10 TEXHHUKE
6€e301acHOCTH IKCILTyaTalliid KOMITBIOTEPOB (OTCYTCTBUE BBICOKOM BIQXKHOCTH,
3aMbUIEHHOCTH TIOMEILEH S, KOPPO3UOHHO-aKTUBHBIX IIPUMECEH UK
5JEeKTPOIPOBOISIIEH MBUIH) U B COOTBETCTBUH ¢ nosoxkenusMu CanlTuH;

* COBPEMEHHO# 3JIEKTPOHHO-BBIYUCIUTEIBHOM, TeIEKOMMYHUKALMOHHOM
KOITMPOBAIbHO-MHOXXUTEIBHONW TEXHUKOH U HEOOXOAMMBIMH IIPOrPAMMHBIMH

MPOIyKTaMHU;
* PEMOHTOM M CEPBHUCHBIM OOCITY)KMBaHHEM TEXHUKH M 000pY/10BaHHs
OMOJINOTEKH;

* OUOJIMOTEYHOM TEXHUKON ¥ KaHIIeJISIPCKUMU PUHAUIEKHOCTIMHU.

4.4. MBOY COIII Nel75co31aet ycinoBus 7151 COXPaHHOCTH anmnapaTtypbl,
000pyI0BaHUs U UMYILIECTBA OUOIMOTEKH.

4.5. OTBETCTBEHHOCTD 33 CUCTEMATUYHOCTh U Ka4€CTBO KOMIIJIEKTOBAHHS
OCHOBHOTO (hoH/1a GUOIHOTEKH, KOMILICKTOBaHHE ydeOHOro GpoHza B
COOTBETCTBUHM C (he/IepalibHBIMU TTEPEYHIMH YUeOHUKOB U y4eOHO-METOMYECKHX
M3/IaHUi, co3/1aHHe HEOOXOIMMBIX YCIIOBHH /IS IESITeIbHOCTH OMOIMOTEKH HeceT
nupekrop MBOY COILINe175 B cCOOTBETCTBHUHU C yCTABOM.

4.6. Pexxum paboThl OUOIMOTEKH ONpe/IenseTcs 3aBelyomnM OMOIMOTeKO! B
COOTBETCTBHUH C NpaBHjiaMu BHyTpeHHero pacriopsiika MbOY COILNe175.

IIpu onpeiesieHUH pexumMa padoThl OMOIMOTEKH MPEyCMAaTPUBACTCS BbI/IC/ICHHE!
* IByX4acoB pabo4yero BpeMeHH €XKeHEBHO Ha BBIITOJHEHUE
BHYTPHOHOIMOTEYHOH pabOThI;

* OJIHOTO pa3a B MECSAI —CAHUTAPHOTIO JIHS, B KOTOPBIH 00CIIy)KUBaHHE
TOJIb30BaTeNIel He TPOU3BOIUTCS;

* HE MEHee OJIHOTO pa3a B MecsI —METOAUYECKOrO JHS.

4.7. B nensx obecrneueHus paruoHaIbHOTO UCTIOJIb30BaHHUS MH(OOPMALMOHHBIX
pecypcoB B paboTe ¢ IeTbMH 1 IOHOILIECTBOM OUOIMOTEKA B3aUMOJIEHCTBYET C
oubnmorekaMu MuHKMCTEPCTBA KYIbTYpbl Poccuiickoi ®enepanuu.

5. Opranu3auus ¥ ynpabJ/ieHHe, IITAThI

5.1.0011e€e pyKOBOACTBO OUOIHMOTEKOM U KOHTPOJIb 32 €€ 1€ TeIbHOCThIO
ocyectniseT aupekrop MBOY COI Nel75, KOTOpbIN yTBEPIKAAET HOPMbI U
TEXHOJIOTHYECKHE OKYMEHTBI, ITaHbl ¥ OTYETHl 0 padote Oubinorexu. JlupekTop
HeceT OTBETCTBEHHOCTh 3a BCE CTOPOHBI JICSITEIbHOCTH OMOTHOTEKH, B IIEPBYIO



ouepejib, 32 KOMIUIEKTOBAaHUE U COXPAHHOCTH ee (DOHA, a TaK XkKe 3a CO3/aHue
KoM(OpPTHOH HH(MOPMALTMOHHON CPe/bl ISl YUTATETIEH.

5.2. PykoBoicTBO OMOJIHOTEKON OCYIIECTBIISET 3aBEAYIOIIHNI OUOINOTEKOH,
KOTOPBbIM HECET OTBETCTBEHHOCTD B IIPeJleIaX CBOCH KOMIIETEHLIMHU IIepe.
obmectBoM U pykoBoautesneM MBOY COIINel75, o6y4aromumucs, Ux
POIUTENSIMU (MHBIMU 3aKOHHBIMU MPECTABUTEISIMH ) 32 OpraHU3aLUIO U
pe3yJbTaThl A TeTbHOCTH OUOITHOTEKH B COOTBETCTBUH € (DyHKIIMOHAIBHBIMU
0053aHHOCTSIMH, ITPElyCMOTPEHHBIMHU KBAJIM()UKALMOHHBIMU TPeOOBAHUSIMH,
TPyOBBIM sioroBopoM U yecrabom MBOVY COIII Nel75;

5.3. 3aBenyroumii 6ubaMOTEKOM HazHauaeTcst pykosoaurenem MbOY COILI
Nel75 aBnsieTcs 4I€HOM I1e1arori4yeckoro KoJjeKTHBa U BXOJIUT B COCTaB
negaroruyeckoro copera MbOY COIII Nel75.

3aBeiyrolnii OMOIMOTEKOM COCTaBIIsSeT I0/I0BBIE TJIaHbl M OTYET O pabore,
KOTOpBIe 00CyxaatoTes Ha [lerarornueckomM coBeTe U yTBEPKIAr0TC
nupexTopoM. ['010BoM 1u1an OMOIMOTEKH SBIISETCS YaCcThIO OOLIEro rof0BOro
minana MBOY COILI Nel75.

5.4. Ha paGoty B 6MOIMOTEKY MPUHUMAIOTCS JIULA, UMEIOIIUEe He0OX0IUMYIO
poheCCHOHATBHYIO MO/INOTOBKY, COOTBETCTBYIOLIYIO TPEOOBaHUAM
KBATU(UKALMOHHON XapaKTEPUCTUKHU IO JOJDKHOCTH U I10JyYEHHOU
CTIEIMaIbHOCTH, MTOJITBEPXKICHHYIO TOKyMEHTaMHi 00 00pa3oBaHUU U

(un) KBaTM(pUKALIKH.

5.5. PaboTHuku OMOIMOTEK MOTYT OCYILIECTBIIATh [1€1arOrMUECKyIO JIEATENBHOCTD.
CosmerieHue 6MOIMOTEUHO-UH(DOPMALIMOHHON U TIEIarOrUYECKOM 1eATeIbHOCTH
OCYIIECTBISIETCS PAOOTHHUKOM OUOIMOTEKH TOJBKO Ha J0OPOBOJIBHOM OCHOBE.

5.6 TpymoBbIe OTHOIIEHHS paOOTHUKOB OMOIMOTEKU 1 00111€00pa30BaTEIEHOIO
VUPEKIEHHUS PEryTUPYIOTCS TPYAOBBIM JIOTOBOPOM, YCIOBHSI KOTOPOT'O HE
JIOJDKHBI IPOTUBOPEYUTH 3aKOHO1aTesibeTBY Poccuiickoi denepanuu o Tpyze.

5.7. bubnuoreynble paOOTHUKHU TO/|JI€KAT aTTECTALlUUA B COOTBETCTBHH C
MOpsIIKOM, ycTaHoBJIeHHBIM [ IpaButensctBoM Poccuiickoit @enepanvu, 10JKHBI
yJIOBJIETBOPSITH TPEOOBAHHUSIM COOTBETCTBYIOLIUX KBAJIM(PHKALIMOHHBIX
XapaKTEPUCTUK ¥ 00s3aHbI BBIOIHATH THIIOBOE MOJI0XKEHHE 00
00111e00pa30BaTeIbHOM YUPEKACHUU U HACTOSIIEE MTOJ0KEHHUE.



6. [IpaBa n 06s13aHHOCTH OHOJIHOTEKH

6.1. PaboTHHUKM OMOIMOTEK UMEIOT IIPABO:

a) CaMOCTOSATENILHO BBIOUPATh (hOPMBI, CPeICTBA U METO/Ibl OUOINOTEUHO-
HH()OPMAIMOHHOTO 00CTyKUBaHUsl 00pPa30BaTEILHOTO M BOCITMTATEILHOTO
TMPOLIECCOB B COOTBETCTBUH C LENIIMH U 3a/lauaMM, YKa3aHHBIMHU B yCTaBe

MBOY COII Nel175 u nacrosiieM [lonoxeHnu;

0) MPOBOJIUTH B YCTAHOBIEHHOM MOpsiiKe (aKyIbTaTUBHBIE 3aHATUS, YPOKU H
KPYXKKU OMOIMOTedHO-01bIrorpaguuecKix 3HaHui U HHQOPMaIIHOHHON
KyJBTYPBI;

B) ONpeIessITh HCTOYHUKH KOMIUIEKTOBaHUSI HH(OOPMALIMOHHBIX PECYPCOB;

I') U3bIMaTh U PEAI30BBIBATH JJOKYMEHTHI U3 (DOHIOB B COOTBETCTBUH C
WHCTPYKIIKEH 1o yueTy Ouba1oTeqHoro GoHmaa;

1) ONpEIENSATH B COOTBETCTBHHU C ITPABUIIAMH T10J1530BaHUs OUOIHOTEKOM BUJIBI U
pa3Mepbl KOMITEHCAIMH yiiepba, HAaHECEHHOTO MOJIb30BaTeIAMU OUOIHOTEKH,;
B3LICKMBATh B COOTBETCTBUH C JIEUCTBYIOIIMM 3aKOHOAATEIBCTBOM KOMIIEHCAIIUIO
yiep6a, HAHECEHHOT O 1T0JIb30BaTeIIMU ONOIMOTEKH, 38 HECOBEPIIEHHOIETHUX
0JIb30BaTeNIell OTBETCTBEHHOCTh HECYT 3aKOHHBIE IIPE/ICTaBUTENH,

e) BHOCHTS nipeiokenust qupexropy MBOY COIL Nel75 no
COBEPILIEHCTBOBAHHIO OIIATHI TPY/a, B TOM YMCIIe HaI0aBOK, NOILIAT U
IPEMUPOBaHUs pabOTHUKOB OUOTHOTEKH 32 JIONOJHUTENBHYIO paboTy, He
BXOJISIIIYIO B KPYT' OCHOBHBIX 00s3aHHOCTEH pabOTHUKOB OUOIMOTEKH; 11O
KOMITEHCAIIMOHHBIM MEPOTIPUSITUSIM, CBSI3aHHBIM C BPEIHBIMH YCIIOBUSMH TPyJa
(6ubnroTeYHas MbLIb, IPEBbIIIICHHEe HOPMATHBA PaOOTHI Ha KOMIBIOTEPE).

) yuactBoBath B ynpasieHud MbOY COIII Nel75 B nopsizike, onpezaessieMoM
yCTaBOM;

3) UMETh €KETOHbIN OTITYCK 28 KaJeH/IapHbIX JHEH 1 JOIOJIHUTENbHBIN
OIJIaYMBAEMBI OTITYCK B COOTBETCTBUU C KOJJIEKTHBHBIM JIOTOBOPOM MEXTY
paborHukamu U pykoBoacTBoM MBOY COILL Nel75umn uHBIMH JTIOKaTbHBIMU
HOpPMaTUBHBIMHU aKTaMH;

1) GBITH TPeICTABIEHHBIMU K Pa3TMYHBIM (JOpPMaM IOOIIPEHHs, HarpaaaMm u
3HaKaM OTJIMYHMsl, PELYCMOTPEHHbIM /Ul paOOTHHKOB 00pa30BaHUs U KyJIbTYPBI;
K) y4acTBOBATh B COOTBETCTBHH C 3aKOHOAATeNbCTBOM Poccuiickoit Denepaiiyiu B
paboTe OMOIMOTEUHBIX aCCOLMALIMN UITH COIO30B,;

6.2.PabGoTHIKK OUOIMOTEKH 00s3aHBI:

a) obecreunTh OECIIaTHO TOJIB30BaTeNIIM BO3MOXKHOCTh PaOOTHI €
HH(POPMAITMOHHBIMH pecypcaMu OHOIHOTEKH;

6) uHOPMHUPOBATH OJIL30BaTENEH 0 BUAAX IPEAOCTABIIIEMBIX OMOIMOTEKOM
yCIIyT;

B) 00€CIIEUYHTh HAyUHYIO OpraHu3aluio (POH10B U KaTajloros;

r) popMUpOBaTh (POH/IBI B COOTBETCTBHH C yTBEPXKACHHBIMHU (De/iepaibHbIMU
nepeyHsMH yueOHBIX U3aHui, 00pa3oBaTeIbHBIMH IPOrPaAMMaMu
00111e00pa30BaTEILHOTO YUPEXkKICHHS, THTEPECaMH, TOTPEOHOCTSAMH M 3aIpocaMu
BCEX KaTeropHii MoJb30BaTelei;



J1) COBEPILIEHCTBOBATH HH(POPMALHOHHO-0ubIMorpaduyeckoe 1 OUbIHOTEUHOE
00cCITy)KUBaHUE M0JIb30BaTENEeH;

e) obecrieynBaTh COXPAHHOCTh UCTIOIB30BAHUSI HOCUTENIEH HH(DOPMALIMH, HX
cUCcTeMaTH3allHIo, pa3MellleHe U XpaHEeHHE;

) 00ecrieYyrBaTh peXUM paboThl B COOTBETCTBUH C NIOTPEOHOCTAMHM
nojsiszoBateniei u padoroid MBOY COILINel75;

3) OTYMTHIBATLCS B YCTAHOBJIEHHOM Topsizike nepes pykosoaurenem MbOY COIL
Nel75;

) MOBBIIIATH KBAIA(DUKALIUIO.

7.11paBuia no/ib30BaHUus1 OHOJIHOTEKOM.

bubnuoreka obcmyxuBaet yutateneit ¢ 8.30. —15.30
-Ha aDOHEMEHTE;

-B YATAJIBHOM 3aJI€.

-BHyTpH O6ubnuoreunas padora 15.30 —17.00.

PexxuM paGoThl GUOIMOTEKH COOTBeTCTBYET BpeMeHn pabotsl MBOY COILI Nel75
1, 3 cpena —caHUTapHbIE THU.

2, 4 cpena —MeTOIMYECKHUE JIHH.

Cy660Ta, BOCKpeCceHbEe —BbIXO/IHbIC JHH.

IIpaBa u 00513aHHOCTH NOJIb30BaTEJIeH OHOJIHOTEKH

7.1. TTonp3oBaTen OUOITUOTEKHU UMEIOT IIPABO:

a) moJslyyarh MOJHYI0 HHPOPMAIIKIO O cocTaBe OMOIMOTEYHOro (oHa,
MH(OPMAIIMOHHBIX PECYPCax U MpeI0CTaBIIsIeMbIX OMOIHOTEKOM yCiyrax;

0) 1MoJIB30BaTHCS CIIPABOUHO-OUOIHOrpauIeCcKUM anmnapaToMm

OMOJIUOTEKH,

B) MOJIy4aTh KOHCYJIbTAIIHOHHYIO TIOMOILb B IOMCKE U BBIOOPE HCTOYHUKOB
uHbOpMaIINH;

r) noJiy4ath BO BpeMEHHOE I0JIb30BaHHEe Ha a0OHEMEHTE U B YMTAILHOM 3aJie
revaTHble U3JIaHus,

ayJIMOBHM3yaJlbHbIE JOKYMEHTBI U IPyrHe HCTOYHUKHM MH()OpMALIUH;

I) TIPOJIJIeBaTh CPOK MOJIb30BaHUs JOKYMEHTaMH;

e) moJy4aTh TeMaTH4YecKue, pakrorpaduueckue, yTOYHSIOIHE H
oubnrorpaduyeckue crpaBky Ha ocHOBe (hOH/1a OMOIHOTEKH;

) T10J1y4aTh KOHCYJIbTAlMOHHYIO IIOMOLIB B paboTe ¢ uH(opMaLrei Ha
HETPAJMUIHOHHBIX HOCUTEIISIX TIPH MOJIb30BaHUHU 3JIEKTPOHHBIM U HHBIM
o0opy/10BaHUEM;

3) y4acTBOBaTh B MEPOTIPHSTHSX, TPOBOUMBIX OMOIMOTEKOH;

1) oOpaIaThes is paspelieHns KOHQIUKTHOM cuTyanuu K aupektopy MBOY
COII Ne175



7.2. ITonw3oBaresiu OUOIHMOTEKH 00s3aHbI:
7.2.1.cobmmonath MpaBuia Mojb30BaHus OUOIMOTEKOM;

7.2.2.6epeKHO OTHOCHTHCS K TIPOU3BEICHUSIM IIe4aTH (He BBIPhIBaTh, HE 3arndath
CTpaHHUII, He JIeJIaTh B KHUTax MOA4ePKUBAHHUMN, TOMETOK), MHBIM JIOKyMEHTaM Ha
pa3JIMYHBIX HOCUTEISX, 000PY10BaHHIO, MHBEHTAPIO; MOIEP)KUBATE TTOPSIIOK
PacCTaHOBKM JIOKYMEHTOB B OTKPBITOM JOCTYyIE OMOIMOTEKH, PACIIONOKEHHUSI
KapTOYeK B KaTajorax M KapToTeKax;

7.2.2.1.Tpe6oBaHus K UCIIOJB30BAHUIO U 00ECIIEUSHNIO COXPAHHOCTH YUEOHHUKOB.
Vyenuku 00s13aHbl 6€PEKHO OTHOCUTHCS K yueOHMKaM, He JOIyCKaTh UX
3arps3HEHUs U TIOPYH, TPUBO/SILIMX K TOTepe MH(POPMAIMH, yXYAIIAIOIINX
y10604MTaEMOCTb, YCIIOBHsI YTEHHS (IIOTEPsl 21eMEHTOB H300paKeHusl, IISTHa,
I1apaIiiHbl, OTCYTCTBHE OJJHOHN UM OoJiee CTPaHMII, CKIICMBAaHUE CTPAHULL U
MOBpeXKIeHUE TEKCTA UM UILTIOCTPALII IIPU PACKPBITUM, AepopManus,
MoTpenaHHoCTh Gyioka uiu reperuieta).lIpu ucrons3oBanuu yuebuuka 1 rog, on
JIOJDKEH OBITh CIaH B IIKOJBHYIO OHOJIMOTEKY B OTIIMYHOM COCTOSSHUU: YHCTBIM,
1esbIM, 6€3 MOBPEXIEHHUH U OTepTOCTel KOpellKa, yriioB epemnera, 6e3 oTpbiBa
nepemiera ot 6yoka.lTpu ucnonb3oBaHuy yueOHHUKa 2 T0/1a, OH JIOJDKEH OBITh ClIaH
B IIKOJIbHYIO OMOIMOTEKY B XOPOILIEM COCTOSHUU: YUCTHIM, LIEJIBIM, IOITyCKAI0TCs
He3HAYUTE IbHBIE TIOBPEKICHHS: MOTYT ObITh HEMHOI'O IIOTPENAaHbl YTrOJIKH
nepemnsiera, Kopelok (Ho He ropsaH).IIpy ucrons3oBanuu ydeOHuKa 3 roja u
6osee, OH JOJKEH OBITH C/IaH B LIKOJIBbHYIO OUOIMOTEKY B Y IOBIETBOPHUTEILHOM
COCTOSIHUM, ITPUTOIHBIM JUIS AaJIbHEHIIEro NCII0Ib30BAHMS: YUCTBIM,
JIoIycKaeTcsl HaJIpbIB Kopeltka (He 6osee 1 ¢M. OT Kpasi) U NeperJieTa B MecTe ero
coeiuHeHus ¢ 610koM. Bee moBpexkieHns TOJKHBI ObITh aKKyPaTHO CKJIEEHbBI
pO3payHoit OyMaroi, 1160 IUPOKKM MPO3PAYHBIM CKOTYEM.

7.2.3.cobmonaTh B OUOIMOTEKE THILIKMHY, HE IPUHOCUTH C COOOH BEPXHIOIO
OJIeKTy; TIPUXOUTH BO BTOPOM 00YBH HIIH Oaxuiax; He MPUMHOCHTH € COO0H ey U
HAITUTKH;

7.2.4.11011630BaThCSI [ICHHBIMHU M CIIPABOYHBIMH JIOKYMEHTAaMHU TOJIBKO B
[oMelleHHH OMOTHOTEKH;

7.2.5.y0equThCs TIPU MOJIyYEHHH JJOKYMEHTOB B OTCYTCTBHH J1€(EKTOB, a MpH
obHapyKeHHUH TPOUH(POPMHUPOBATH 00 ITOM PabOTHHKA OUOIUOTEKH
OTBeTCTBEHHOCTH 3a 0OOHAPYKEeHHbIE 1e(EKTh] B CIaBAEMbIX JIOKYMEHTaX HECeT
TMIOCJIeTHUH TOJIb30BATEb;

7.2.6.pacUCBIBATECS B YATATEIECKOM (hOPMYIISIPE 3a KaXKIblH 10Ty YeHHBIH
JIOKYMEHT (McKIroueHue: obyuaronuecst 1—2KnaccoB);



7.2.7.B0o3Bpalarh JOKYMEHTbI B OMOJIIMOTEKY B YCTaHOBJIEHHbIE CPOKH; MPH
HapyIlEHHH CPOKOB TOJIb30BaHHsl JJOKYMEHTaMH 0€3 yBaKUTE/IbHBIX IIPUYUH K
10JI30BATEITIO PUMEHSETCS aJIMUHUCTPATUBHAS CAHKIMS: JIMILIEHUE IpaBa
10JIb30BaTLCs OMOIMOTEKOM 10 TEX MOp, M0Ka He OyAeT BOCCTaHOBIIEH yliepo
oubroTedHOMy (POHIY;

7.2.8.3aMeHSTh JOKYMEHTbI OUOJIMOTEKH B Clly4yae UX YTPaThl HIIM [TOPYH
TaKMMH JKe, HJIK UM PABHOLIEHHBIMHU T10 COTJIACOBAHUIO C 3aB. OUDIHOTEKOIH;
OTBETCTBEHHOCTh 32 HECOBEPIICHHOJIETHUX I10JIb30BaTeNIel HECYT UX POJUTENN
(3aKOHHBIE MPECTABUTEIIH);

7.2.9.10JHOCTBIO PaCCYUTATHCS ¢ OUOIMOTEKON 0 UCTEUEHUH CpoKa 00ydYeHus
1M paboThI B 00111600pa30BaTeIbHOM yUpeKIeHUH. JINYHOE [1e510 BhIIAeTCs
BBIOBIBAIOIIMM yYaIllUMCsl TOJIBKO ITOCJIe BO3BPAILEHHUs] BCEX JJOKYMEHTOB, B3SIThIX
B 6ubMoTeke. BrIOBIBaOIIHE COTPYAHUKH OTMEUalOT B OMOIMOTEKEe CBOH
00XO/IHOM JIUCT.

7.3.ITopsi 10K TOJIb30BaHUSI OUOIUOTEKOM:

a) 3anKch 00yJaromxcst u neaarorndeckux paborHukoB MbOY COII Nel75

B OMOIMOTEKY NPOU3BOJAUTCS B MHAMBU/IyaJIbHOM ITOPSIKE;

0) mepeperucTpalus nojib3oBaTeaeil OUOIMOTEKH TPOU3BOJUTCS €XKETOIHO;

B) JIOKYMEHTOM, [TO/ITBEPIKAAIOIINM ITPABO M10JIb30BAHUS OUOIHMOTEKOM, ABIIAETCS
YUTATENBCKUI popMyJIsip;

r) YuTaTeNbCKHU GopMyIIsip GUKCHpYeT aTy BbIJA4X I10Jb30BATENIO JJOKYMEHTOB
13 hoHa OMOIMOTEKN U UX BO3BpallleHUs B OUOIHOTEKY.

7.4 TTopsiioK MOJIB30BaHMSI A0OHEMEHTOM:

a) 1oJIb30BaTEe) I UMEIOT IPABO TOJNYYUTh Ha JOM U3 MHOIOTOMHBIX U3/IaHHH HE
Oosiee ABYX JOKYMEHTOB OJIHOBPEMEHHO;

0) MakcUMaJbHbIE CPOKH I10JIb30BaHU JIOKYMEHTaMHU:

—yueOHUKH, ydeOHble TocoOus -y4eOHbIN roJ;

—Hay4HO-TIONyJIApHAas, O3HABaTelbHAsI, Xy/10)KeCTBEHHas IuTepaTypa -1 mMecsi;
—TepHOANYECKUE U3/IaHusl, U3/1aHusl MOBBIIIEHHOIO Crpoca -15 JHei;

B) 110JIb30BATEJIM MOTYT MPOJTUTH CPOK MOJIb30BAHUS JIOKYMEHTaMH, €CJIH Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI PYTUX MOJIb30BATEIEH.

7.5. ITopsiiok MoJIb30BaHUsl YATAIbHBIM 3aJI0M:

a) JIOKYMEHTBI, TIpe/IHa3HauYeHHbIe U1 pa0OThl B YATAIbHOM 3aJie, Ha IOM He
BBIJIAIOTCS;

0) SHIUKJIONENHN, CTIPABOYHUKH, PEJIKHE, LIEHHbIE U MMEIOIIUECS B €IMHCTBEHHOM
HK3EMILISIPE JOKYMEHTBI BBIIAIOTCS TOJIBKO JUIs pabOThI B UNTAJILHOM 3ajle.



